
1.	 New document tab, selected by default

2.	 Tab which shows the saved documents

3.	 Basket containing documents which will be ordered

4.	 Tab which shows the previously ordered documents

5.	 Input field to search for documents and categories

6.	 Category structure

7.	 Extended view/List view which shows the documents 
as thumbnails and buttons for the actions, or as a list 
with text links for the actions

8.	 Access to document independed images

9.	 Thumbnail of the respective document

10.	 Zoom view of the respective document

11.	 Name of the template

12.	 Optional description for the template

13.	 Button to open and individualise the template

14.	 Button to import from an Excel file and create multiple 
individualisations of the template
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After a template has been selected and opened.

15.	 Spread overview

16.	 Hiding or showing the spread overview

17.	 Preview of the (edited) template

18.	 Fields for customising the template

19.	 For correspondingly configured multi-page documents: 
Move the selected print sheet up or downwards.

20.	 For correspondingly configured multi-page documents: 
Add a page or delete the page selected in the preview

21.	 Switch the view between unedited (model) and edited 
template (preview)

22.	 Opens an enlarged preview of the (edited) template in 
another window

23.	 Creation of an updated preview

24.	 Select another template to use with the filled in data

25.	 Save the edited template

26.	 Save the template under a different name

27.	 Continue to add the template to the basket 
after completing the 
customisation
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Individualisation of the template

26.	 The active page is highlighted with a colored 
background

27.	 Names of editable text and image objects 

Images

28.	 Preview of the currently selected image

29.	 Remove the currently selected image

30.	 Status display: the image has been cropped

31.	 Image selection from predefined images and/or 
libraries

32.	 Possibility to upload images

33.	 Opens another window to crop the image 

Image processing

34.	 Handle to drag the rectangle to define the cropping

35.	 Move the cropping rectangle

36.	 Rotate the image in 15° steps

37.	 Rotate the image in 1° steps

38.	 Mirroring the image, horizontal or vertical

39.	 Automatic adjustment of the image to the frame size

40.	 Move the cropping rectangle step by step 
(left/right/up/down)
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Text input

41.	 Freely editable text fields

42.	 Selection from predefined text variants 
(selected text is greyed out)

43.	 Selection from predefined text variants with free 
editable text (selected text is black)

44.	 Minimum number of characters

45.	 Remaining number of characters 

Text formatting

46.	 Soft or hard return depending on default return 
character behaviour in the field

47.	 Tab character

48.	 Bold

49.	 Italic

50.	 Underline

51.	 Superscript

52.	 Subscript
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